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Children remain the responsibility of leaders and accompanying adults at all times.  

Braintree District Museum Trust has a Child Safeguarding Policy (2022). All Museum staff dealing with children are DBS checked.  

Description of Hazard Activity  Hazard 
Rating 

Risk 
Rating 

Risk 
Level 

Control Measures-Museum Control Measures- Group  

Fire at the Museum N/A 5 1 Medium Full fire testing is carried out monthly on the 
premises.  
 
Braintree Museum staff will explain evacuation 
procedures to leaders and children at the 
beginning of the event. 
 
Essex Fire Brigade are made aware to the presence 
of a group staying overnight on the premises. 
 
Contact details of Museum staff are given out in 
case of emergency. 
 
Naked flames including candles or smoking is not 
permitted on the premises.  
 

Leaders to supervise children at 
all times. 
 
Leaders are responsible to 
ensure that evacuation 
procedures are carried out 
effectively should an emergency 
occur.  
 

Flood  N/A 2 1 Low All drains are regularly cleaned. 
 
Emergency flood kits available in the Museum. 
 
Braintree Museum staff will explain evacuation 
procedures to leaders and children at the 
beginning of the event. 
 
Contact details of Museum staff are given out in 
case of emergency. 
 

Leaders to supervise children at 
all times. 
 
Leaders are responsible to 
ensure that evacuation 
procedures are carried out 
effectively should emergency 
occur. 
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Description of Hazard Activity  Hazard 
Rating 

Risk 
Rating 

Risk 
Level 

Control Measures-Museum Control Measures- Group  

Unauthorised access by 
the public to sleepover 
participants. 

N/A 3 3 Medium The Museum is designed to be as safe as possible 
for ALL visitors with controlled access/exits, CCTV 
cameras and alarms.  
 
The Main Gallery will be locked and alarmed once 
staff leave the premises. 
 
Police are made aware to the presence of a group 
staying overnight on the premises.  
 
Braintree Museum staff will explain evacuation 
procedures to leaders and children at the 
beginning of the event. 
 
Contact details of Museum staff are given out in 
case of emergency. 
 

Leaders to supervise children at 
all times. 
 
Leaders are responsible to 
ensure that evacuation 
procedures are carried out 
effectively should emergency 
occur. 

Anxiety of children N/A 2 3 Medium Staff on hand throughout the evening to explain 
event programme and reassure all children.  
 
Emergency lighting on constantly to provide low 
level lighting throughout the building. 

Leaders to supervise children at 
all times and raise any issues 
with Braintree Museum staff. 
 
 

Trips, slips and falls N/A 2 2 Low All accidents and near misses recorded in the 
Accident Book and reviewed to minimise risk to 
groups.  
 
 

Ensure that children walk and 
do not run when travelling 
round the museum. 
 
Any medical requirements are 
raised by the Group. 
 
Leaders to supervise children at 
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Description of Hazard Activity  Hazard 
Rating 

Risk 
Rating 

Risk 
Level 

Control Measures-Museum Control Measures- Group  

all times and ensure first aid 
provision. 

Shared toilet facilities 
with Café staff and 
customers and 
Museum staff and 
visitors during Friday 
sleepovers (Café staff 
arrive from 7am 
onwards; open to the 
public from 8.30am). 
 
 

n/a 3 4 Medium Braintree Museum Staff will instruct leaders upon 
arrival if the Museum’s toilet facilities are to be 
shared with members of the public. 
 
Toilets for disabled people available for single use 
by children, removing risk of public access when 
supervised by Group Leaders. 

Before allowing children to 
enter any toilet facilities, group 
leaders to ensure that no 
members of the public are using 
them.  
 
Leaders and accompanying 
adults to supervise toilet 
facilities and stop any member 
of the public entering whilst in 
use by children.  

Staff and contractors 
requiring access to 
Museum building at all 
times (including Old 
School Hall and 
adjoining corridors) 

n/a 3 2 Medium Braintree Museum Staff will inform Leaders in 
advance if another staff member or contractor is 
due to visit the building whilst a Night Owls 
Sleepover is taking place. 
 
Café staff and contractors might visit during the 
early hours of the day. 

Leaders to supervise children 
and monitor exits at all times.  
 
Leaders to control children’s 
access to toilet facilities and 
adjoining corridors.  

Children leaving 
premises 

Torch-Lit Gallery 
Trail 

4 1 Low Staff will instruct children on how to behave in the 
Museum. 
 
Staff will be on hand to supervise children in the 
main Gallery.  
 
All fire exits are alarmed.  
 

Leaders to supervise children at 
all times. 
 

Injury caused by misuse 
of handling objects and 

Object 
Handling/Craft 

2 2 Low Ask children to take caution when doing the 
activity.  

Leaders to supervise children at 
all times and provide first aid. 
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Description of Hazard Activity  Hazard 
Rating 

Risk 
Rating 

Risk 
Level 

Control Measures-Museum Control Measures- Group  

craft equipment. Workshop  
Staff member of hand to aid children. 

 
 

Allergic reaction to 
craft materials (paint or 
glue etc) 

Craft Workshop 2 2 Low All materials used in the session will be outlined at 
the start. 
 
 

Leaders to supervise children at 
all times and provide first aid. 
 
Inform staff at the Museum of 
any allergies which children 
have on booking form or on the 
day. 
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HAZARD AND RISK IDENTIFICATION 
 

Risk Rating (Hazard Value x Risk Value = Risk Level) 

Hazard (Severity) Value Risk (Likelihood) 

Negligible 
1 

Unlikely 

Slight 
2 

Possible 

Moderate 
3 

Quite Possible 

Severe 
4 

Likely 

Very Severe 
5 

Very Likely 

 

Risk Level 

1 – 4 Low Risk Acceptable 

5 – 15 Medium Risk Acceptable with adequate control measures 

16 - 25 High Risk 
Action must be prioritised and timetabled to reduced risk to a 
lower level. 

 


